Secretary

The main responsibilities of the GASOC secretary are to maintain the email account, manage online documentation systems (Google Drive), organise monthly meetings and take minutes at these meetings. They also organise and run biannual recruitment cycles for the committee, as well as manage potential travel grant applications. The role of the secretary provides an excellent opportunity to work with all members of the committee and is flexible, allowing you to be involved in any sector of GASOC’s work such as helping to plan events and attend meetings with partner organisations. Desirable skills include time management, effective communication, IT and organisational skills. 

Essential: This post is open postgraduate resident doctors in Surgery, Anaesthesia or Obstetrics and Gynaecology, or a foundation doctor with interests in these fields. The term time is 24 months. 

